Microsoft Office Access 2007: Basic
e Course Length: 1 Day

Course Overview

This course covers the basic functions and features of Access 2007. Students will learn how to
design and create databases; work with tables, fields, and records; sort and filter data; and create
queries, forms, and reports.

Designated as Approved Courseware for the Microsoft Certified Application Specialist program,

this course will help students prepare for the Access 2007 exam (77-605). For comprehensive
certification training, students should complete Access 2007: Basic, Intermediate, and Advanced.
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